NATIONALLY RECOGNISED
TRAINING

Merinda Park

Learning and

Community
Centre

TERM 1 COURSE GUIDE
9 January — 30 March, 2012

admin@merindapark. com.au

WWW. merindapark. com.au

141 -147 Endeavour Drive, Cranbourne North, 3977
P.O. Box 7144 Cranbourne North, 3977

“ACE - AROUND THE CORNER EDUCATION”
Monday—Friday 8.30am—4.15pm
Phone 5996 9056
Fax 5996 9434
CLOSED PUBLIC HOLIDAYS



mailto:admin@merindapark.com.au
http://www.merindapark.com.au/

B
FT————
E—
——y
—
—
—

Learn NATIONALLY RECOGNISED
- Loca| TRAINING

Merinda Park Learning and Community Centre (MPLCC) is a not for profit community
managed and owned organisation run by a volunteer Committee of Management.

The Centre is able to provide pathways for those who are pursuing a career, change of
job or to go on to further their education at MPLCC or at other educational providers.

We pride ourselves on the safe and friendly training environment that is flexible to meet
the needs of all students. Learn local providers such as MPLCC provides learners with
the opportunities of learning through low cost flexible and supportive courses.

The courses offered at MPLCC are delivered by experienced and qualified trainers.

The Centre provides many pathways and there are many courses to choose from.
Please speak with our staff about your needs

Jan Gilchrist
Chief Executive Officer

Are you retired or looking to help out in the Community? We need you.

Merinda Park Learning and Community Centre is always on the lookout for a regular
maintenance/handy man.

Are you semi-retired and looking for something to keep you occupied? We are looking
for someone who could come in for a couple of hours per week to do some small
maintenance/general handyman jobs and general tidying up around the Centre.

Please call and speak to Jan Gilchrist, on 5996 9056 if you would like to volunteer or
need more information.

Neighbourhood

The heart of our community



Nationally Accredited Courses

Certificate lll in Children’s Services - CHC30708

This qualification covers workers who use organisational policies,
procedures and individual children’s p
care to children, facilitating their leisure and play and enabling them to

achieve their developmental outcomes. Depending on the setting, workers

may work under direct supervision or autonomously. Includes: all Manuals,

First Aid & Food Handling Certificates.

Monday 6 February — 25 June, and Thursday 9 February — 28 June,
(36 sessions), 9.30am - 3.00pm

OR
Tuesday 7 February — 27 November, (36 sessions), 6.00pm - 10.00pm
Funded Course fee :$ 800
Concession Course fee :$ 720
Fee for Service : $2,853.60

UPGRADE to Certificate IV in Children’s Services
(Outside School Hours Care) - CHC41208

Take It to the Next Level

For people who have a Certificate
children 5 to 12 years who wish to continue working in Outside School
Hours Care consisting of 6 units over 12 sessions.

Monday 6 February - 6.00pm — 10.00pm

Funded Course Fee $ 250
Concession Course Fee $ 225
Fee for Service $2,044

This will be the minimum qualification required to work in Out of School
Hours Care after 1% January 2014



Diploma of Children’s Services —
Early Childhood Education and Care - CHC50908

This course is for workers who are responsible for developing and
managing programs in early childhood services. This qualification equips
workers to work with children from 0 to 5 years. Training delivery is a
combination of class room and practical training.

Tuesday 7 February - 27 November, (36 sessions), 6.00pm - 10.00pm

OR
Wednesday 8 February — 28 November, (36 sessions), 1.30pm — 5.30pm
Certificate Il in Children Services is a prerequisitei ncl udi ng *
for Babies”

Funded Course fee : $1,200
Concession Course fee - $ N/A
Fee for Service : $3,200

Diploma of Children’s Services Outside School Hours Care -
CHC51008

Upon completing the Certificate |\
continue to do your Diploma of OSHC. This qualification equips workers to
work with children from 5 to 12 years.

Monday 6 February for 42 sessions, (including upgrade),
6.00pm — 10.00pm

Funded Course fee : $1,300
Concession Course fee - $ N/A
Fee for Service : $3,600

Dual Diploma of Children’s Services - Early Childhood Education and
Care - CHC50908 and Outside School Hours Care - CHC51008

Get Both Qualifications
Do your Dual Diploma of ECEC and OSHC to work with children O to 12
years.

Monday 6 February for 58 session, (including upgrade), 6.00pm — 10.00pm
Funded Course fee : $1,400

Concession Course fee - $ N/A

Fee for Service : $3,847



Certificate IV in Disability — CHC40308

For workers in residential group homes, training resource centres, day
respite centres and open employment services, other community settings
and cl i e n tVWorkershpoownoe draining and support to people with
disabilities to enhance their ability to achieve greater levels of
independence, self reliance and community participation. Workers may
work without direct supervision and may be required to supervise and/or
coordinate a limited number of lower classified workers.

Tuesday 7 February — 20 November, (36 sessions), 9.30am — 3.00pm

OR
Thursday, 9 February — 22 November, (36 sessions), 6.00pm — 10.00pm
Funded Course fee :$ 800
Concession Course fee :$ 720
Fee for Service : $2,400

Certificate lll in Aged Care - CHC30208 in conjunction with Certificate
[ll'in Home & Community Care — CHC30308 (Dual Certificate)

This dual qualification addresses work primarily in residential facilities
under direct or regular supervision within clearly defined organisation
guidelines and service plans.

These workers carry out activities to maintain personal care and/or other
activities for people living in an aged care setting and activities related to an
individualised plan.

Monday 6 February — 25 June, (17 sessions), 9.30am — 3.00pm and
Tuesday (7 sessions) 9.30am — 3.00pm
OR
Wednesday 8 February — 27 June, (18 sessions), 6.00pm — 10.00pm and
Thursday (7 sessions), 6.00pm — 10.00pm
Funded Course fee :$ 900
Concession Course fee :$ 810
Fee for Service : $2,740




Certificate Ill in Education Support — CHC30808

Become an I ntegration Aide/ Teacher
This gqualification covers workers in a range of education settings including
public and independent schools and community education settings that
provide assistance and support to teachers and students under broad
based supervision.

Some jurisdictions may require specialist skill development and supervision
by qualified teachers to address specific job roles.

Wednesday 8 February — 27 June, ( 18 sessions), 9.30am - 1.00pm

Funded Course fee :$ 800
Concession Course fee :$ 720
Fee for Service : $2,040

Certificate IV in Leisure & Health — CHC40608

This qualification addresses work in residential facilities and/or in
community agencies and day centres and work under professional
supervision within defined organisation guidelines or as sole practitioners.
These workers assist with design, implementation and evaluation of health
and leisure activities and programs for clients in one or more sector areas,
and may be responsible for other workers.

Tuesday 7 February — 27 November, (36 sessions), 6.00pm — 10.00pm.

OR
Wednesday 8 February — 28 November, (36 sessions), 9.30am — 3.00pm
Funded Course fee :$ 800
Concession Course fee :$ 720
Fee for Service : $2,900

Diploma of Leisure & Health — CHC50508

Become an Activities, Community Leisure or Recreation Activities
Coordinator

This qualification will enable workers to design, implement and evaluate
health and leisure activities and programs for clients in residential facilities
and/or in community agencies and day centres.

Monday 6 February — 26 November, (34 sessions), 6.00pm — 10.00pm.
Certificate IV in Leisure and Health is a prerequisite

Funded Course fee : $1,100

Concession Course fee : $ N/A

Fee for Service : $2,620




Certificate IV in Training & Assessment — TAE40110

The Current Industry Standard in the National VET System

This course prepares participants to assess trainees on or off the job and to
plan, develop, prepare, present, manage and evaluate training for groups,
or for one on one training, and is part of the National Training Package for
Assessment and Workplace Training.

This course is intensive and trainer led, it involves a lot of interaction and is
based around the integration of the knowledge and skills required to be a
successful trainer/ assessor in tod
Our graduates have the grounding to go forward and be great trainers.
With experience they will.

Morning tea and lunch will be provided during the January course.
Wednesday 11 January — 25 January, (11 consecutive days),

9.30am — 3.30pm

Funded Course fee : $1,110
Concession Course fee : $1,000
Fee for Service : $2,150
OR
Monday 6 February — 25 June, (17 sessions), 6.30pm — 9.30pm
Funded Course fee :$1,110
Concession Course fee : $1,000
Fee for Service : $2,150

Certificate lll in Business —= BSB30110

Interested in an office position?

For people who want to acquire knowledge and skills to pursue
employment and/or further training in a range of business areas. It covers
skills using current business technology, writing and communication,
improving work practices, maintaining workplace safety, organising yourself
and others.

Thursday 9 February — 24 May, (14 sessions), 9.30am — 1.30pm

Funded Course fee :$ 600

Concession Course fee :$ 450

Fee for Service : $1,560




Food Handling

Food Handling Level |

x Hospitality — SITXOHS002A and SITHACSO006A
x Health - HLTFS207B

This certificate is essential for staff and volunteers involved in the
preparation, storage and service of food and beverage. Food handlers
need the skills and knowledge in food safety and food hygiene for the work
that they do in the business. A Student Manual/Workbook is included.

Friday 17 February, 9.15am — 3.15pm
Funded Course fee  $95
Concession $85.50

Food Handling Level Il

x Hospitality — SITXFSAO01A
x Health — HLTFS309B and HLTFS310B

This certificate is for people who need to oversee or be in charge of the day
to day implementation of food safety in the workplace. A Student
Manual/Workbook and a Food Safety Program Template is included.

Friday 24 February, 9.15am — 3.15pm
Funded Course fee  $165
Concession $148.50




First Aid

Level Il Workplace First Aid — HLTFA301C and First Aid Management
of Anaphylaxis — 22099VIC

This course will enable you to achieve over two days, a First Aid Level Il
Certificate for work or to ensure that you know how to handle an unforseen
accident. You will acquire the skills to provide basic first aid including
DRSABCD, burns, asthma, sprains, strains and CPR. The Anaphylaxis
component fulfils the requirements of the Department of Education and
Early Childhood Development. Learn how to manage an anaphylaxis
emergency plan and risk management assessment.

Friday 16 and 23 March, 9.15am — 3.15pm
Cost $180.00

CPR Reaccreditation and Anaphylaxis Ongoing Skills Maintenance

This yearly update keeps your Level Il Workplace First Aid and
Management of Anaphylaxis Certificates current. The single evening class
is only for participants who have current certificates.

Wednesday 29 February, 6.30pm — 9.30pm
Cost $70.00
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Introduction Courses

The following Introduction Courses are being offered as part of an
approved Pathways Program into nationally recognised courses. Upon the
successful completion of an Introduction class, participants may be able to
enrol in an Accredited Certificate course being offered at Merinda Park
Learning and Community Centre, or elsewhere locally.

The Short Introduction Courses are terrific for people not yet ready to enrol
in a 6 month or year course, are not really sure if it is the right career
choice and would like to try a couple of different options before deciding, or
people who would like some time to build up some confidence because
they have not studied for a while. People such as

x  Mums returning to the workforce now the children are all at school

x Not enjoying your current job, and looking for a career change

x Younger people looking for ideas about a future career path

x ESL students wishing to explore the possibility of going into further

study at an accredited level.

Introduction to Food Handling — pathway to Level | Food Handling

This course will be an introduction to food handling. This course has been
primarily designed for participants that are unemployed, early school
leavers, those with low literacy & ESL students that wish to explore the
possibility of going into further study at a Nationally Accredited level.
Participants will have an understanding about the Food Handling industry
before committing to an accredited course. Topics covered will include
OH&S, terminology, legal aspects and where to from here.

Included will be team work, class discussion, use of basic technology -

computer room access, reading and writing tasks to increase their literacy
skills

Thursday 16 February — 29 March, 6.00pm — 9.00pm
Funded Course Fee: $140.00
Concession Course Fee: $126.00




Introduction to Aged Care — pathway to Certificate Ill in Aged Care

This course will give participants an understanding about the Certificate Il
in Aged Care before committing to the accredited course. Topics covered
will be OH&S competencies, terminology, legal aspects and where to from
here.

This course will be an introduction to aged care, in particular for
unemployed people, early school leavers, those with low literacy & ESL
students that wish to explore the possibility of going into further study at the
Certificate 3 level.

Included will be team work, class discussion, use of basic technology -
computer room access, and reading and writing tasks to increase literacy
skills

Tuesday 14 February — 27 March, 6.00pm — 9.00pm
Funded Course fee : $155
Concession : $139.50

Introduction to Child Care — pathway to Certificate lll in Children’s
Services

This course will give participants an understanding about the Certificate Il
in Children's Services before committing to the accredited course. Topics
covered will be OH&S competencies, terminology, legal aspects and where
to from here.

This course will be an introduction to childcare, in particular for unemployed
people, early school leavers, those with low literacy & ESL students that
wish to explore the possibility of going into further study at the Certificate 3
level.

Included will be team work, class discussion, and use of basic technology -
computer room access, and reading and writing tasks to increase literacy
skills

Thursday 16 February — 29 March, 6.00pm — 9.00pm

Funded Course Fee: $125.00

Concession Course Fee: $112.50




Introduction to Beauty Therapy — pathway to Certificate Il in Beauty
Therapy

Come along and learn some beauty therapy techniques. This new course
will cover manicures, waxing and facials. Learn the basic terminology and
OH&S competencies for the accredited course.

If you are thinking of changing careers or just want to know how to pamper
yourself and friends, then this Course is for YOU.

Wednesday 22 February — 28 March (six sessions), 6.30 pm — 9.00 pm.
Funded Course Fee: $150.00
Concession Course Fee: $135.00

Beginners/intermediate EVENING English Classes-Conversational
English

Learn the basic skills of holding a conversation with people in the
community and the general day to day skills in making appointments, going
to the bank and conversations had in daily routines.

Participants will gain skills and confidence for day to day business within
the community. Using basic approaches, a lot of picture based cue cards
and activity sheets, group work, speaking to each other, and role plays as if
out in the community.

Do you know a little English and want to learn some more,but can’t com
to a class during the day? Our evening classes will help you improve and

develop communication and language skills for everyday life or the

workplace. The evening classes will offer lessons to improve your

speaking, listening, reading and writing skills. This class can cater to the

needs of people from English and non-English speaking backgrounds.

Please speak to reception to arrange an interview.

Monday 6 February - 26 March and Thursday 9 February — 29 March,
6.00pm — 8.30pm

Funded Course Fee: $125.00

Concession Course Fee: $112.50



Computers Classes

Introduction to Computers and the Internet FOR ALL AGES

This class is an introduction to computers for complete beginners — no
experience necessary. Build skills and confidence to enable you to safely
use and operate a computer and look at a number of typical programs you
might find. You will be typing letters, sending emails with attachments and
using the internet, in no time at all. This course is self paced and trainer
assisted over 8 sessions.

Tuesday 7 February — Tuesday 27 March, 9.30am — 12.30pm
Funded Course Fee: $125.00
Concession Course Fee: $112.50

Microsoft Programs

Microsoft WORD 2007 or 2010
Microsoft EXCEL 2007 or 2010
Microsoft POWER POINT 2007 or 2010
Microsoft PUBLISHER 2007 OR 2010

X X X X

Some basic computer knowledge is a prerequisite. These classes are
available at entry level to advanced levels. This course is self paced and
trainer assisted over 8 sessions.

SELECT ONE PROGRAM in either 2007 or the 2010 package when
booking.

Are you the Secretary of a club, not sure how to type up minutes or need to
send a flyer? Not sure where to start, then the skills you learn in each
Microsoft program choice can be useful to everyone, even people involved
in small businesses.

Wednesday 8 February — Wednesday 28 March, 9.30am — 12.30pm

OR
Wednesday 8 February — Wednesday 28 March, 6.30pm — 9.30pm
Funded Course Fee: $125.00

Concession Course Fee: $112.50




MYOB (Accounting plus, Version 19 with Payroll)

This is an introduction to the MYOB computer accounting package,
including payroll. Learn how to computerise your business accounts, set
up and modify General Ledger, Debtors, Creditors, Inventory and manage
the GST. Computing skills and an understanding of basic bookkeeping are
a prerequisite. This course is self paced and trainer assisted over 8
sessions.

Tuesday 7 February — Tuesday 27 March, 6.30pm — 9.30pm

OR
Friday 10 February — Friday 30 March, 9.30am — 12.30pm
Funded Course Fee: $ 135.00

Concession Course Fee: $121.50

BASIC BOOKKEEPING CLASSES are being offered on Monday 6
February 6.30pm — 9.30pm OR Tuesday 14 February 1.00pm — 4.00pm
for 7 weeks. The bookkeeping class can assist students studying MYOB
to understand what the software can achieve.

If enrolled in both MYOB and BOOKKEEPING a $50 discount is
applied.

Funded Course Fee: $220.00

Concession Course Fee: $198.00




English Classes

Adult Migrant Education Services — AMEP

English classes are available for people with different levels of
conversational, reading, numeracy and writing skills.

These classes are funded by AMES.

Class dates and levels are by arrangement after an interview. All potential
students must first register with AMES Dandenong.

If students meet the requirements they are permitted to 510 hours of free
English classes.

Weekdays, 9.30am — 2.30pm.
These classes are FREE

Language, Literacy and Numeracy Program — LLNP

English classes are available for people with different levels of
conversational, reading, numeracy and writing skills.

These classes are funded by Chisholm TAFE.

Class dates and levels are by arrangement after interview. All potential
students must first register with Centrelink or their Job Network Agency.

Weekdays, 9.30am - 2.30pm.
These classes are FREE

Certificates of General Education for Adults CGEA 21770VIC -
21774VIC

These classes cover various levels of literacy and numeracy training. They
are for students of all ages who were born overseas. Classes are taught
by specialised trainers to meet the specific needs of culturally and
linguistically diverse (CALD) students.

Class dates and levels are by arrangement after interview.

Weekdays, 9.30am - 2.30pm
Funded Course Fee: $350.00
Concession Course Fee: $250.00




Youth

VCAL - Victorian Certificate of Applied Learning

Have you left school early and looking for an alternative?

VCAL is a hands-on option for students, and gives practical work related
experience, as well as literacy and numeracy skills. The class builds on
personal skills that are important for life and work. VCAL aims to develop
skills that help young people get ready for further education, training or
employment.

VCAL is an accredited secondary school certificate.

All prospective students must have an interview with the VCAL
Coordinator. Please speak to reception to arrange an interview.

Weekdays, 9.30am — 3.00pm
Foundation Level

Funded Course Fee: $350.00
Concession Course Fee: $250.00

Intermediate and Senior level
Funded Course Fee: $450.00
Concession Course Fee: $350.00




General Interest Classes

Basic Bookkeeping

This seven week course will teach students a basic understanding of
accounting processes and bookkeeping practices. This class can be taken
alone or it can be studied in conjunction with a MYOB class.

Monday 6 February — 26 March, 6.30 pm — 9.30 pm (no class on 12 March,
Labour Day) OR

Tuesday 14 February — 27 March, 1.00pm — 4.00pm

Combine with an eight week MYOB class and SAVE.

Funded Course Fee: $135.00

Concession Course Fee: $121.50

Making Teddy Bears

Come along to this friendly class, make new friends and make your own
loveable teddy bears. Teddy bear patterns can be provided or bring along
your own. First time teddy bear makers are encouraged to join. If you
have some teddy skills but never the time, make Tuesday evenings Teddy
evenings, come for a term, come for the year.

Tuesday 7 February - 27 March, 7.00 pm — 9.30 pm
Cost $80, plus costs associated with making your choice of bear(s).

Stitch and Chat

Come along to a friendly “crafty?”
creations, including some long term projects. Members of the group have

an extensive knowledge of a range of crafts and all are willing to help each

other. If you have something specific you wish to learn, drop in and let us

know.

Every Friday 9.30 am — 11.30 am
BYO materials, $2.00 per session.

mor



Paper Craft Workshop

Morning and afternoon tea, page layout designs, new products, tools know
how and an off the page project. There will be free use of tools and
products will be available to purchase on the day.

BYO lunch, scrapping and card making supplies.

Held on the 2" Sunday of each month. The first class starting on February
12th.
Cost $15 a session if paid by the first Sunday or $20 thereafter.

Community Bus Trips

Spend the day in our 12 seater bus and have a fun low cost day out. Visit
somewher e y onermaliyoduive donot do on your own: maybe a
visit to Sunny Ridge Strawberry Farm, an Op Shop Tour or a special
luncheon. The bus will leave the Community Centre at 9.00am and be
back in time for the school pickups.

Next dates are: Friday 24 February, and Friday 23 March.
Please phone Reception on 5996 9056, to reserve a seat.
Cost $5.00 plus any entrance or lunch costs.

CFA - Fire Safety Workshop for People Working in Home and
Community Care (HACC), Aged Care and Disability

Supported by City of Casey
A trained CFA presenter will deliver a specialised presentation on fire
safety issues as they affect people employed in Home and Community
Care, Aged Care and Disability services.
Issues to be covered include:
1 Common causes of fires, both in the home and in aged care facilities
1 How to prevent and reduce the risk of fires both in the home,
particularly of the frail and elderly and in aged care facilities
1 How to develop Home Fire Escape Plan for your clients
1 Smoke alarms maintenance
1 Fire extinguisher and fire blanket use
Tuesday 28 February, 10.00am — 11.30am.
This session is FREE




CFA - Fire Safety Reduce the Risk Workshop

Supported by City of Casey

A trained CFA presenter will deliver an informative session on fire safety.

Issues to be covered include:
' Common causes of house fires
1 How to prevent and reduce your risk of house fires
1 How to develop your personal Home Fire Escape Plan
 Smoke alarms maintenance
1 Fire extinguisher and fire blanket use

Please bring in your 9volt Smoke alarm battery and it will be replaced

for FREE

Tuesday 20 March, 11.00am — 12.00noon.
This session is FREE

Wills, Power of Attorneys and Estate Administrations Workshop

Supported by City of Casey

This informative session will be presented by the State Trustees and will

cover three important areas.
Estate Administration:
1 What is involved in administering an estate
1 What can go wrong
1 The role of the Executor
1 How State Trustees can help you and your clients

Wills:

T Why it iIs iIimportant tthpatd-datg our
1 What happens if your client passes away without a Will.

Enduring Powers of Attorney:
1 Enduring Powers of Attorney explained
1 Key features
1 Appointing an Attorney

Monday 27 February 11.00am — 12.30pm
This session is FREE

c |
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Childcare Information

Before and After School Care

For primary school children: Before-school care commences at 6.30am and
after-school care closes at 6.00pm. Breakfast is provided before 8.00am.
Afternoon snacks are provided. Children are taken door to door, to and
from local schools in the Community Centre bus.

Cost: $12.00 before school, $12.50 after school (before CCB financial
assistance.)

Vacation Care and Curriculum Days

Vacation care will commence on the 9 January, 2012 and continue till
the children return to school.

Exciting school holiday programs operate over the school holidays.
6.30am - 6.00pm week days. Bookings are taken generally two weeks
before the holiday period. CLOSED PUBLIC HOLIDAYS.

The cost is $30.00 per day (before CCB financial assistance.) plus
excursion/incursion costs.

Occasional Care Week commencing Monday 6 February 2012

For under school age children 0 - 5 years: Casual and regular bookings
are available.

Three hour sessions, 9.30am - 12.30pm, Monday, Tuesday, Thursday and
Friday.

**NEW*** 5 hour sessions available 9.30am — 2.30pm, Monday
Tuesday, Thursday and Friday.

****Bookings are essential for all sessions****

Cost per 3 hour session

1 child, $14.50 ($12.50 conc.),

2 children, $19.50 ($17.50 conc.),

3 or more children, $22.50 ($19.50 conc.)




Payment of fees is due on the day of the session and an absent fee applies
if your child is away.
Cost per 5 hour session

1 child, $23.00 ($21.00 conc.),
2 children, $31.00 ($29.00 conc.),
3 or more children, $36.00 ($34.00 conc.)

Community Playgroup

Playgroups Week commencing Monday 6 February, 2012***NEW TIMES***

Two sessions are available on a Wednesday during school term,
9.15am - 11.00am, please bring a morning snack,
OR
11.00am - 12.45pm please bring lunch
Cost per session: $3.00 for 1 child,
$4.00 for 2 or more children.

Best Start Playgroup — Government Funded

Wednesday 1.15pm — 2.45pm, please bring an afternoon snack.

This is a facilitated playgroup particularly for families needing some extra
assistance, and runs during school terms.

Cost is $2.00 per family per session.




Other Services

Counselling Supported by the City of Casey

Confidential, professional counselling appointments are available at the
Centre. Appointments are for 60 minutes and fees are on a sliding scale
based on income.

Minimum cost is $11.00 per session.

The Counsellor is available TWO days per week in the Annex (next door to
the Centre). Appointments can be made for MONDAY or THURSDAY.

If an appointment is cancelled with less than 24 hours notice, the session
will be charged at $11.00.

For further details please contact Reception on 5996 9056

Venue Hire

Rooms available for hire at affordable rates:

Main Hall - seats up to 80/100 people.

Studio - seats up to 15 people.

Small office — suitable for interviews, comfortably holds 4-8 people.
Computer room - 10 networked computer workstations and a central study
area.

General facilities - a fully equipped kitchen with commercial oven,
microwave ovens, dishwasher and central island bench.

Bus Hire

TWO automatic 12-seater buses are available for hire. Available
weekdays between 9.00am — 2.45pm and after 4.30pm and all weekends.

Public Services Available

Photo copying, fax sending and laminating services are available at
reception during office hours.

Other Organisations that use the Centre

HELEN O’ GRA DY FriDay afterAoons Phone 5974 4499
ADVENTIST CHURCH - Saturday mornings Phone 9702 1614




Enrolment Information for 2012

Enrolment forms can be obtained from reception or downloaded from our
website www.merindapark.com.au

Accredited course fees - please refer to the specific course
brochures. Payment plans are available

Non accredited course fees must be paid in full when enrolling
Concessions are available for eligible students in some courses
Course fees are subject to change without notification

Courses run subject to enrolment numbers

= =2 =4 =9 =

Full fee charges apply to agency funded enrolments.

Unfortunately if minimum class numbers are not achieved, some classes
may be cancelled.

An interview and assessment are compulsory for all students to gain
entry into the Accredited Course of their choice at Merinda Park
Learning and Community Centre.

A $120.00 deposit is applicable to all _students (except Diploma of
Childrends Ser vi crefsndabléd deposithsy$250.00kandniso n
payable if a student is successful in gaining a place in an accredited
course.

Skills funding and concession prices are available to eligible students.
Some training is delivered with Victorian and Commonwealth Government
funding. If you have a Job Seeker Referral Form or a Parents Return to
Earnings Grant Number, please present this at the time of enrolment to
ensure you are charged the correct fee.

Fees can be paid by cash, cheque, VISA/MasterCard, EFTPOS and bank
transfer. Fees can be paid over the phone with a credit card.

If you require any further information, please contact the Centre on 5996
9056 between 8.30 am and 4.15 pm.


http://www.merindapark.com.au/

General Information

Accreditation

Merinda Park Learning and Community Centre provides a wide variety of
programs, including a number of Nationally Accredited Certificate
Courses. Merinda Park Learning and Community Centre Inc. is a
Registered Training Organisation, registered by the Victorian Registration &
Quialification Authority. R.T.O. No: 3952.

Amenities Fees

Many of our listed funded programs include an administration and amenity
fee. These fees along with the tuition fee being charged is on the itemised
invoice each term or semester.

GST

We have an obligation to collect GST on behalf of the ATO where
applicable. Some courses and activities are subject to GST and have been
priced accordingly.

Privacy Statement

This organisation respects your rights to information privacy. Information,
which we collect and hold on students, is kept in accordance with
information privacy laws. Contact us if you would like any further
information on our Privacy Statement. Further information is available in the
Student Handbook.

Disclaimer

Merinda Park Learning and Community Centre makes every effort to
ensure that the information in this program is correct at the time of
publication. We reserve the right to cancel or change course days, time,
fees and trainers when necessary, without notification.




Adult Education in the Community

ACFE subsidises some non accredited courses, such as Computers,
Bookkeeping and Introductory courses.

City of Casey

Merinda Park Learning and Community Centre acknowledges the generous
financial support received from the City of Casey.

Victorian Registration and Qualification Authority

Merinda Park Learning and Community Centre offers accredited courses
that are nationally recognised forms of training and meet the standards and
guidelines set by governing bodies.

Up Coming Events

Graduation

For students who completed their qualification in 2011 your graduation is
on Thursday March 15™ 2012 at the Balla Balla Community Centre, 65
Berwick Cranbourne Rd Cranbourne East. 7 pm for the AGM, followed by
the Award Ceremony. Invitations will be sent to all graduating students.
Please note all theory and placement hours must be completed and fees
paid in full to be eligible for graduation.

The Effects of Food on Children’s Behaviour

Supported by City of Casey

The presentation will cover the effects of problem food additives and
natural food chemicals, on behaviour, learning and health. Participants will
learn how to identify the nasty additives on food labels, and highlights some
safe commercial food alternatives.

Tuesday 22nd May 2012, 7pm — 8.30pm
This is a FREE seminar




Where to Find Us
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Merinda Park Learning and Community Centre
141 — 147 Endeavour Drive,
(P.O. Box 7144 for all written correspondence please)
Cranbourne North, 3977
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